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KANNUR UNIVERSITY
(Abstract)

Regulations, Scheme, Syllabus and Model Question Papers for “Post Graduate Diploma in Translation
and Commercial Arabic ” Course - Implemented in the University w.e.f 2019 admission- Approved-
Orders issued.

ACADEMIC BRANCH
No.Acad.C3/14493/2019 Civil Station.P.O. Dated: 08.08.2019

Read:- 1. Resolution of the Meeting of the Syndicate, held on 19.06.2018 vide item No0.2018.420
2. Letter No. SILK/new course/51/2018  dated: 20.07.2018.
3. The Orders of the VC in File No.Acad.C3/9925/2014 dated: 24.10.2018 .
4. U.O.No.Acad.A2/DEPT-KNDA/2013 dated: 21.05.2019.
5. Minutes of the Meeting of the BOS in Arabic (PG), held on 10.06.2019.
6. Email from the Chairman, BOS in Arabic (PG) dated: 06.07.2019.

ORDER

1. As per the provision envisaged in Sub Section (4) of the Section 3 of the Chapter II of the
Kannur University Act 1996, the Course Director, Dept. of Kannada was directed to submit a detailed
proposal to start, inter alia, ‘Post Graduate Diploma in Translation & Commercial Arabic’ course.

2. The Syndicate of the University, as per the paper read (1) above, considered the proposal
made by the Course Director, Dept. of Kannada to start, ‘Post Graduate Diploma in Translation &
Commercial Arabic’ course in the Dept. of Kannada, School of Indian Languages, Kasaragod Campus.

3. Subsequently, as per the paper read (2) above, the Course Director, Dept. of Kannada
forwarded the draft Scheme & Syllabus of the ‘Post Graduate Diploma in Translation and Commercial
Arabic’ course for implementation under the Dept. of Kannada, School of Indian Languages,
Kasaragod Campus, Kannur University, w.e.f 2019 admission.

4. As per the paper read (3) above, the Vice-Chancellor, after considering the matter in detail,
ordered to place the same before the Board of Studies in Arabic (PG).

5. Vide the paper read (4) above, sanction was accorded for starting the, PG Diploma in
Translation&Commercial Arabic’ course with an intake of 30 Students, in a batch at the Dept. of
Kannada, SchoolofIndian Languages, Kasaragod Campus, Kannur University w.e.f.2019 admission

6. Meanwhile, as per the paper read (5) above, the Board of Studies in Arabic (PG), held on
10.06.2019, finalised the Regulations, Scheme, Syllabus & Model Question Papers of the, ‘PG Diploma
in Translation & Commercial Arabic’ course, with an intake of 20 Students and submitted the same to
the University after modification for implementation w.e.f 2019 admission, vide the paper read (6)
above.The same was placed before the Vice-Chancellor for approval.

7. The Vice Chancellor, after considering the matter in detail and in exercise of the powers of the
Academic Council conferred under Section 11(1) of Kannur University Act 1996, accorded sanction to
implement the Regulations, Scheme, Syllabus and Model Question Papers of the ‘ Post Graduate
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Diploma in Translation and Commercial Arabic’ course, with an intake of 20 Students, at the Dept. of
Kannada, School of Indian Languages, Kasaragod Campus, Kannur University w.e.f 2019 admission,
subject to reporting before the Academic Council.

8. The Regulations, Scheme, Syllabus and Model Question Papers of the ‘PG Diploma in
Translation & Commercial Arabic’ course implemented in the University w.e.f 2019-20 admission, are
uploaded on the University Website (www.kannuruniversity.ac.in).

Orders are issued accordingly.

Sd/-
Deputy Registrar (Academic)
For Registrar

To

The Course Director, Dept. of Kannada
Copy To:

1. The Chairman, BOS in Arabic (PG)

2. The Examination Branch ( through PA TO CE ( 2 copies)

3. PSto VC/PA to PVC/PA to R/PA to CE/PRO.

4. DR/AR 1/ 11 (Academic)

5. Academic A & D Sections.

6. Computer Programmer ( for uploading in the Website) Forwarded/By order

7. SF/DF/FC

Section Officer

For more details log on to www.kannuruniversity.ac.in &




Appendix to U.O.No. Acad.C3/14493/2019 Dated: 08.08/2019

KANNUR UNIVERSITY

SCHOOL OF INDIAN LANGUAGES

REGULATIONS, SCHEME AND SYLLABUS

FOR

POST GRADUATE DIPLOMA IN TRANSLATION AND
COMMERCIAL ARABIC



NAME OF THE PROGRAMME:

P.G. DIPLOMA IN TRANSLATION AND COMMERCIAL ARABIC
1. Aims & Objectives of the programme
» To make the students nature and function of the various Arabic structure.
» To understand its practical applications.
» To understand the students basic concepts of translations.
» To acquire mastery in employing different translation methods.
2. Nature of the Course
The course will be conducted every Saturday and total No. of Hrs. are
Two hundred (Five Hrs. per week).
3. Duration of the course:
One year
4. Eligibility for Admission:

1. Should have Graduation from a recognized University with not less than
45% marks in Arabic main/BA AfsalUl-Ulama / other subject with 45%
marks for Arabic as second language will also be considered.

i1. Age : No bar
5. Reservation of the seats:
Reservation of the seats shall be as per rules framed by the Govt. /
University from time to time.
6. Selection Criteria
The course shall be 20 (Twenty) seats.
7. Medium of Instruction

Medium of Instruction and Examination of the course shall be in Arabic
8. Course Content and Scheme of examination

Course Code | Course Content Marks Total
Teng.
Internal | External | total | Hrs
ARPGD 01 Paper-1: Modern Arabic Structure and 20 80 100 |55
Functional Arabic
ARPGD 02 Paper - 2: Translation: Theory And Practice 20 80 100 | 45
ARPGD 03 Paper - 3: Commercial Arabic 20 80 100 | 50
ARPGD 04 Paper - 4: Computer Operation in Advanced 20 80 100 |50
Translation
ARPGD 05 Paper - 5: Viva Voce - |50 50 -
TOTAL 80 370 450 | 200




9. Attendance

The minimum attendance for both theory and practical required for each
paper shall be 80 % of the total No. of classes conducted for that course. Those
who secured the minimum attendance in the programme alone will be allowed to
register for the University examination.

Percentage of attendance for Internal Valuation is given below

Above 95 %: 5 Marks
90t0 94 % :4 Marks
851089 % : 3 marks
81to 84 % :2 Marks
Below 80 %: Zero Marks.

Condonation of shortage of attendance for a maximum of 10 days during the
whole period of the course may be granted as per the existing university rules. A
student who 1s not eligible for such condonation shall repeat the course along with
the subsequent batch.

10. Scheme of Evaluation

The evaluation of course consists of two parts: Internal (IE) and External
Evaluation (EE). The Total marks allotted for the theory papers shall be 100, out of
that 20 Marks are for Internal evaluation and 80 Marks for External Examination,
at the end of the year.

a) Internal Evaluation

Internal evaluation for theory shall be on the basis of the internal
examinations, assignments, seminars and attendance. The valuation shall be
conducted by the concerned teacher.

Internal evaluation of Theory papers/Practical

S1.No. | Details of Internal assessment Marks

1 Attendance 5 marks

2 Test paper (Minimum 2 test papers) 10 marks

3 Assignment/Seminar 5 marks
Total 20 marks

b) Annual Examination
Annual Examination in theory and practical shall be conducted by the
university after completion of the required theory and practical classes at end of the
year. The duration of the annual examination for each theory paper shall be 3 hrs.
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The Head of the institution shall submit attendance certificate, marks of internal
assessments of eligible candidates for attending the University examination.

For reappearance/improvement the student can appear along with the next
batch. They shall be no improvement chance for internal evaluation. Moderation
shall be decided by the concern Board of Examiners.

11. Question Pattern& Scheme of Evaluations

Type of Questions No. of Questions to be | Marks Total marks
Questions | answered

Objective Type 10 10 01 10

Short Answer 10 08 02 16

Short Essay 06 04 06 24

Essay 04 02 15 30

Total 30 24 80

12. Promotion and Pass
Students who secure not less than 50% of marks in aggregate and separately in

internal and external assessments in each of the theory papers and in practical/Viva
voice shall be declared to have passed the P.G. DIPLOMA IN TRANSLATION
AND COMMERCIAL ARABIC.
13. Classification of examination Result
Classification of examination Result shall be awarded at the end of the course on
the basis of the marks obtained by the students.

i.  Candidate securing 50% and above, but below 60 % - Second Class

i1.  Candidate securing 60% and above - First Class

VIVA VOCE
A Comprehensive Viva-Voce shall be conducted by two external
examiners at the end of the programme for 50 Marks.




DETAILED SYLLABUS AND SCHEME
(2019 ADMISSION ONWARDS)

Paper -1 ARPGD 01: MODERN ARABIC STRUCTURE AND FUNCTIONAL

ARABIC
Course Code ARPGD 01
Number of Contact Hours 55
Examination Duration 3 Hours
Maximum Mark 80

Aims of the course
The aims of the course is to introduce the basic forms of Arabic structure
in an applied model to help the students for using the correct language
structure in life various situation. It also aims to acquiring effective
language.
Objectives of the course

» To make the students nature and function of the various Arabic

structure.

» To understand its practical applications.

» To understand the students basic concepts of translations.

» To acquire mastery in employing different translation methods.
Course outline

= Arabic syntax

= Structure formation

= Creative writings

= Conversation of various life situations
Prescribed Text Book:
Sl e all — sball 4w jaliEdited by K.M. Mohammed, Published by
Tirurangadi Book Stall.




Model Question
PG DIPLOMA IN TRANSLATION AND COMMERCIAL ARABIC
EXAMINATION
Paper -1 ARPGD 01 - MODERN ARABIC STRUCTURE AND
FUNCTIONAL ARABIC
(2019 Admission)

Time: 3 Hrs. Max. Marks: 80
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Paper — 11 ARPGD 02: TRANSLATION: THEORY AND PRACTICE

Course Code ARPGD 02
Number of Contact Hours 45
Examination Duration 3 Hours
Maximum Mark 80

Aim of the course
The aim of the course are to facilitate the use of translation as a tool for
greater communication between divergent groups of people. .
Objectives of the course
» To introduce the students the basic concept of the translation.
» To acquire mastery in technical language and professional
vocabulary in the different domains.
» To provide training in translation
Course outline
Fundamentals and principles of translation
* Fundamentals and Methods of Translation
= Translation of sentences and passages
= Translation of terminologies
= Document translation
Prescribed Text book: 4 il 4 I 3 Prepared by Dr. Abbas.KP,
Published by Al Huda book Stall
Books for Reference:
a) A Linguistic Theory of Translation — Dr. K.P Abubacker
b) A New Arabic Grammar by H.M. Nahmad& J.A. Haywood
c) Approaches to Translation-Newmark, Peter
d) Arabic Composition and Translation — Dr. A Abdul Jabbar
e) Scientific and Technical Translation — Pichuk, Isdore
f) The Art of Translation — Theory Savory
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Model Question
PG DIPLOMA IN TRANSLATION AND COMMERCIAL ARABIC
Paper 2 ARPGD 02 - Translation: Theory and Practice

Time: 3 Hrs Total Marks: 80
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The world is undergoing a rapid change. That is, views, opinions, .25
fashion, and even traditions are changing rapidly. Old people cannot adapt
themselves to these changes easily. They always talk about good old days,
and grumble about the young, this leads to a generation gap. Parents always
mention the problems of the young. If there is one, then, we can say that it is
the old one creates it. Everyone is of the opinion that the young are, after all,
human beings just like their parents.
I think that the skill needed for success is tolerance. To succeed in our .26
lives, we need to be tolerant of one another’s background, options, and
lifestyle. I think all people must live together in peace and safety n matter
what religion, gender, race, colour or nationality they are. Tolerance helps us
to achieve this aim
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Prepare ten nominal sentences and five verbal sentences and translate the .29
same to Arabic

Prepare a Bio-data and its translation in Arabic.30
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Paper — 111 ARPGD 03: COMMERCIAL ARABIC

Course Code ARPGD 03
Number of Contact Hours 50
Examination Duration 3 Hours
Maximum Mark 80

Aims of the course
The course is to equip the learner with commercial vocabulary in the
different domains and technical language. By the completion of the
course the student will be competent to translate and handle the
correspondence both in Arabic and English
Objectives of the course
» To introduce the job opportunities in the field of commercial
Arabic
» To develop translation and correspondence skills related to
various business areas
» To familiarize the translation in the areas of business transactions,
contracts, bank statements and industrial discussions.
» To enhance the capacity in handling technical language and
commercial vocabulary in the different domains
Course outline
= Correspondence in Arabic
= Job Application and Bio-Data
* Employment Abroad
= Advertisement, Notifications m tenders and quotations.
= Certificates and documents
Prescribed Text Book:A handbook of commercial Arabic by Dr.
Aboobacker. KP
(From Page No.25 to 218)
Reading list:
1. KaifaTaktubuRasailuka by Dr. RuhiBalabakki (Dar-ul-iimlilMalayin, Beirut)
2. Business Arabic by Dr. A.I. Rahmathullah, al Huda Books, Calicut

3.Technical, Business, Legal and Journal Arabic: an academic book in translation,
Abdul Rasheed, T.P. Mohammad, al Huda Books, Calicut, 2007
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Model Question Paper
PG DIPLOMA IN TRANSLATION AND COMMERCIAL ARABIC EXAMINATION
Paper 3 ARPGD 03 - COMMERCIAL ARABIC

(2019 Admission)
Time: 3 Hrs. Max. Marks: 80
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Currency .18
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Date of Expiry.20
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Prepare an employment contract in Arabic.27
Prepare a Power of attorney in Arabic.28
Prepare a classified advertisement in Arabic at least for four items.29

Prepare a job application for office secretary post in a company with Bio .30

Data in Arabic
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Paper - 4 ARPGD 04: COMPUTER OPERATION IN ADVANCED

TRANSLATION
Course Code ARPGD 04
Number of Contact Hours 50
Examination Duration 1 ¥2 Hrs (for Theory) + 1 %2 Hrs (for Practical) =3
Hours
Maximum Mark 30 (for Theory) + 50 (for Practical) = 80

Note:
¢ 1 Y2 Hrs. theory examination for 30 marks and 1 2 Hrs. Practical
examination for 50 marks.
¢ Practical examination should be conducted in the presence of two external
examiners.
¢ Internal marks allotted 20

Aim of the course
The aim of the course are to update and expand basic informatics skills
to the emerging knowledge society.
Objectives of the course
» To create awareness about functional knowledge in the field of informatics.

» To acquire knowledge the emerging enabled digital resources.
» To provide theoretical and practical experiences in Arabic computing.

Course outline

= QOverview of information technology

" computers- operating systems — internet

= Arabic word processing: Practice in MS Office with Arabic

Practical Section (DTP =

Question Pattern:
1. Translation from Arabic Passages to English (1x12Y2=122)
2. Translation from English Passages to Arabic (1x12Y2=12Y2)
3. Document preparation in Arabic (1x12Y2=12Y2)
4. Document preparation in English (1x12%2=12%2)

Prescribed text book:Madkhalun Ila Thaknologiya Al Mahloomath
Edited by Dr. Abdul Jaleel. T, Published by Al Huda Book stall,
Kozhikode.
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Model Question paper
P.G. DIPLOMA IN TRANSLATION AND COMMERCIAL ARABIC
Paper 4 - ARPGD 04- COMPUTER OPERATION IN ADVANCED
TRANSLATION

Time: 1 % Hrs. Maximum: 30

Part -A
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Part—B
Practical Section (DTP)

Time: 1 % Hrs. Maximum Marks: 50

Translation from Arabic Passages to English (1x12%=12%)
Translation from English Passages to Arabic (1x12%=12%)
Document preparation in Arabic (1x12%=12%)

Document preparation in English (1x12%=12%)
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Paper -V ARPGD 05: VIVA VOCE

Course Code ARPGD 05
Number of Contact Hours 0
Examination Duration 0
Maximum Mark 50

Course outline

A Comprehensive Viva-Voce shall be conducted by two external
examiners at the end of the programme for 50 Marks.

18




